The Wireless Institute of Australia

Club Grant Scheme Application

Guidelines to Making an Application

1. More is less. Don’t overstate things.  Keep it simple and concise.  If you write a book, it may not be read. If you make a list it will be read.


2. Read the rules first, then consider how to frame your application.  Then read the application form all the way through.


3. Pay particular attention to the Purpose of the Grant Scheme.  This is a major measuring stick for the panel to assess your application.   Choose one or two aspects of the Purpose that apply to your project, and write about those.


4. Attachments. By all means include attachments that will provide further evidence to support the project or demonstrate its purpose, but please don’t attach specifications for the Acme Loadmaster Wheelbarrow.  If the wheelbarrow is part of the project, its cost must be included, but nobody needs to know or cares about its multipolymer-super-polypropylene mudflaps. Refer guideline 1.


5. Find someone in the club who has a skillset that enables them to write a good application.  It may be your newest member.   Remember the principle – find round pegs to fit in round holes, and square pegs to fit in square holes.


6. Remember Guideline 1. these grants aren’t huge, the application process is straight forward, so keep it brief and to the point. Get someone else to proofread it before you send it off.


7. Good luck with your application.



The Wireless Institute of Australia
Club Grant Scheme Application

Name of Club:  ________________________________________________________

Postal Address: ________________________________________________________
____________________________________________ Postcode: ________________
Contact Person:  ________________________________  Callsign: ______________

Phone: _________________  Email: ______________________________________
Number of Members in Club: ___________ Number of WIA members: ___________

Brief Description of Project: ________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Total Project Cost:  $ _______________ Grant Amount Sought:  $ __________________

Balance $ __________  Does the club have funds to cover the balance? Yes / No

Is the club receiving funds from any other source? Yes / No  

If “Yes”, state the amount $___________

Names of up to two persons responsible for managing the project:
_____________________________________________ Callsign: _________________

Email: __________________________________ Phone: (      ) ___________________

_____________________________________________ Callsign: _________________

Email: __________________________________ Phone: (      ) ___________________

The Club Grant Scheme rules (Clause 2) state:
The Purpose of the Scheme is to promote and advance amateur radio, the WIA and its Affiliated Clubs by supporting useful projects undertaken or to be undertaken by Affiliated Clubs.  For a project to receive a Grant under these Rules it must be considered by the Grant Committee and the Board to be sufficiently useful for either amateur radio, the Affiliated Club or the WIA to justify the making of a Grant. 
Please describe the purpose of your project, and how your project advances the purposes of the Scheme.

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
______________________________________________________________________

______________________________________________________________________
______________________________________________________________________

______________________________________________________________________
______________________________________________________________________

______________________________________________________________________
______________________________________________________________________

______________________________________________________________________
______________________________________________________________________

______________________________________________________________________
______________________________________________________________________

______________________________________________________________________
______________________________________________________________________

______________________________________________________________________
Costing

a) Please provide a detailed costing of your project.

Provide it here, or Attached (please indicate which)

	Total Cost of Project
	$


b) Please list how much has already been contributed, and by whom

	Contributor
	Amount

	
	

	
	

	
	


c) 

	Amount of Grant Sought
	$


d) Describe the timelines for your project, eg proposed start and completion dates

	Start Date
	Completion Date

	
	


e) You may include here, or attach any information that will support your grant application.

Signing off your Application

We certify that:

· we have read the Rules of the WIA Club Grant Scheme, and that this application is compliant with the rules, 
· the Club has resolved at a properly constituted meeting to make this application,

· The club agrees to acquit the grant properly as outlined in rule 7(f)

Name:________________________Signed:_________________ Date___/____/______ 
Club President

Name:________________________Signed:_________________ Date___/____/______ 

Club Secretary
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